
✓ Object Code

✓ Use of Funds 

✓ This must match what is already in the grant budget/amendments

✓ Expenditure Description:

✓ For the purpose of / to purchase [xxxx]

✓ In response to [xxxx related to covid]

✓ To prevent [xxxx related to covid]

✓ To prepare for [xxxx related to covid]

✓ Specifically, how does it relate to student gains? 

✓ This all must match what is already in the grant budget/amendments

✓ $$ Amount

If your Cash Request involves an item/project over $5k and the OPI preapproval process, you must 
also include this language: Project Title (Board approved mmmyy, OPI approved mmmyy). 

E-Grants Cash Request Template

Cash Requests need to use the 
same language as the Budget / 

Amendments, so make sure you 
are consistent!

We recommend using a Project 
Scope/Word Document to keep 
all your information in, and then 
copy-and-paste from that into 
your Budget/Amendment/Cash 

Requests.

https://youtu.be/AAO9k_bbpWk


Contact:

Rebecca Brown, ESSER Manager

rebecca.brown@mt.gov

(406) 437-4795

Wendi Fawns, ESSER Director

wendi.fawns@mt.gov

(406) 437-8595

ESSER - Elementary and Secondary 
School Emergency Relief

See in this example how the Budget and Cash 
Request language is the same! 

Budget:

Cash Request:

mailto:rebecca.brown@mt.gov
mailto:wendi.fawns@mt.gov

